HOW TO GET MORE FREE ONEDRIVE STORAGE

HOW TO GET MORE FREE ONEDRIVE STORAGE HOW TO GET MORE FREE ONEDRIVE STORAGE IS A QUESTION MANY USERS ASK AS
THEY FILL UP THEIR INITIAL ALLOCATION. ONEDRIVE, MICROSOFT’S CLOUD STORAGE SOLUTION, OFFERS A CONVENIENT WAY TO
STORE, SYNC, AND SHARE FILES ACROSS ALL YOUR DEVICES. W/HILE THE FREE TIER PROVIDES A DECENT STARTING POINT,
EXPANDING THIS CAPACITY IS OFTEN NECESSARY FOR MANAGING LARGER WORKLOADS, EXTENSIVE PHOTO LIBRARIES, OR
IMPORTANT WORK DOCUMENTS. THIS COMPREHENSIVE GUIDE WILL EXPLORE VARIOUS LEGITIMATE AND EFFECTIVE METHODS TO
INCREASE YOUR FREE ONEDRIVE STORAGE SPACE, COVERING EVERYTHING FROM UTILIZING PROMOTIONAL OFFERS TO LEVERAGING
CONNECTED SERVICES. WE WILL DELVE INTO SPECIFIC STRATEGIES AND ACTIONABLE STEPS, ENSURING YOU CAN MAXIMIZE YOUR
CLOUD STORAGE WITHOUT RESORTING TO PAID SUBSCRIPTIONS.
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UNDERSTANDING YOUR CURRENT ONEDRIVE STORAGE

BEFORE YOU CAN EFFECTIVELY INCREASE YOUR ONEDRIVE STORAGE, IT'S CRUCIAL TO UNDERSTAND HOW MUCH SPACE YOU
CURRENTLY HAVE AND HOW IT'S BEING UTILIZED. MICROSOFT TYPICALLY OFFERS 5GB oF FRee ONEDRIVE STORAGE TO ALL
USERS WITH A MICROSOFT ACCOUNT. THIS FOUNDATIONAL AMOUNT IS ACCESSIBLE ACROSS VARIOUS DEVICES, ALLOWING FOR
BASIC FILE SYNCING AND BACKUP. KNOWING YOUR CURRENT USAGE IS THE FIRST STEP IN IDENTIFYING AREAS WHERE YOU CAN
RECLAIM SPACE OR IDENTIFY OPPORTUNITIES FOR EXPANSION. YOU CAN EASILY CHECK YOUR ONEDRIVE STORAGE BY
NAVIGATING TO THE ONEDRIVE WEBSITE AND SIGNING IN WITH YOUR MICROSOFT ACCOUNT. A VISUAL REPRESENTATION OF
YOUR STORAGE USAGE IS USUALLY DISPLAYED, DETAILING THE TOTAL CAPACITY AND THE AMOUNT CURRENTLY OCCUPIED.

UNDERSTANDING THE DIFFERENT TYPES OF STORAGE ASSOCIATED WITH YOUR MICROSOFT ACCOUNT IS ALSO BENEFICIAL. FOR
INSTANCE, PERSONAL MICROSOFT ACCOUNTS HAVE A BASE ONEDRIVE STORAGE LIMIT, WHILE BUSINESS OR EDUCATION
ACCOUNTS MANAGED THROUGH MICROSOFT 365 SUBSCRIPTIONS OFTEN COME WITH SIGNIFICANTLY LARGER ALLOCATIONS,
SOMETIMES AS MUCH AS 1TB OR MORE PER USER. HOWEVER, THIS ARTICLE FOCUSES ON METHODS FOR PERSONAL, FREE
ONEDRIVE ACCOUNTS. IDENTIFYING ANY TEMPORARY STORAGE INCREASES FROM PAST PROMOTIONS IS ALSO A GOOD PRACTICE,
AS THESE MIGHT EXPIRE AND AFFECT YOUR AVAILABLE SPACE.

MAXIMIZING EXISTING FREE STORAGE

ONE OF THE MOST IMMEDIATE WAYS TO “GET MORE FREE ONEDRIVE STORAGE” IS TO OPTIMIZE THE SPACE YOU ALREADY HAVE.
THIS INVOLVES DECLUTTERING AND EFFICIENTLY MANAGING YOUR FILES. OFTEN, USERS ACCUMULATE DUPLICATE FILES, OLD
VERSIONS OF DOCUMENTS, OR UNNECESSARY LARGE MEDIA FILES THAT CONSUME VALUABLE GIGABYTES. REGULAR AUDITS OF
YOUR ONEDRIVE FOLDERS CAN REVEAL THESE HIDDEN STORAGE HOGS.

DeLETING UNNECESSARY FILES

THE SIMPLEST METHOD TO FREE UP SPACE IS TO REMOVE FILES YOU NO LONGER NEED. THIS INCLUDES OLD PROJECT FILES,
OUTDATED BACKUPS, LARGE VIDEO FILES YOU'VE ALREADY WATCHED OR SAVED ELSEWHERE, AND DUPLICATE DOCUMENTS. Be
SURE TO EMPTY YOUR ONEeDRIVE RECYCLE BIN AFTERWARD, AS DELETED FILES STILL OCCUPY SPACE UNTIL PERMANENTLY
REMOVED. A THOROUGH REVIEW OF YOUR FOLDERS, ESPECIALLY THOSE CONTAINING LARGE MEDIA, CAN YIELD SIGNIFICANT
STORAGE SAVINGS.



UTiLIzZING THE ONEDRrIVE FILES ON-DEMAND FEATURE

For WiNDOWS AND MACOS Users, ONEDRIVE'S FILES ON-DEMAND FEATURE IS A GAME-CHANGER. THIS SETTING ALLOWS YOU
TO SEE ALL YOUR ONEDRIVE FILES IN FILE EXPLORER OR FINDER WITHOUT DOWNLOADING THEM ALL TO YOUR DEVICE. FILES
APPEAR WITH ONLINE-ONLY ICONS, AND THEY ARE ONLY DOWNLOADED WHEN YOU OPEN THEM. THIS EFFECTIVELY MEANS YOU
HAVE ACCESS TO ALL YOUR CLOUD FILES WITHOUT THEM TAKING UP LOCAL STORAGE SPACE. YOU CAN MARK SPECIFIC FILES OR
FOLDERS AS “ALWAYS KEEP ON THIS DEVICE” IF YOU NEED OFFLINE ACCESS, WHILE LEAVING OTHERS AS ONLINE-ONLY TO
CONSERVE LOCAL DISK SPACE AND, BY EXTENSION, MAKE MORE ROOM FOR OTHER FILES ON YOUR COMPUTER.

MANAGING PHOTOS AND VIDEOS

PHOTOS AND VIDEOS ARE OFTEN THE LARGEST CONTRIBUTORS TO CLOUD STORAGE CONSUMPTION. ONEDRIVE OFFERS
AUTOMATIC CAMERA ROLL BACKUP, WHICH IS CONVENIENT BUT CAN QUICKLY FILL UP YOUR STORAGE. CONSIDER REVIEWING
YOUR PHOTO LIBRARY AND DELETING UNWANTED OR DUPLICATE PICTURES. FOR VERY LARGE VIDEO FILES, YOU MIGHT CONSIDER
STORING THEM ON AN EXTERNAL HARD DRIVE OR A DIFFERENT SERVICE IF THEY ARE NOT FREQUENTLY ACCESSED. ALTERNATIVELY,
COMPRESSING VIDEO FILES BEFORE UPLOADING THEM CAN ALSO REDUCE THEIR STORAGE FOOTPRINT.

LEVERAGING MICROSOFT REWARDS

MICROSOFT REWARDS IS A LOYALTY PROGRAM THAT ALLOWS USERS TO EARN POINTS FOR PERFORMING VARIOUS ACTIVITIES,
SUCH AS SEARCHING WITH BING, SHOPPING ON THE MICROSOFT STORE, AND COMPLETING DAILY SETS. THESE ACCUMULATED
POINTS CAN THEN BE REDEEMED FOR A VARIETY OF REWARDS, INCLUDING GIFT CARDS, DISCOUNTS, AND, IMPORTANTLY,
ADDITIONAL ONEDRIVE STORAGE. WHILE THE STORAGE REDEMPTION OPTIONS CAN VARY AND MAY NOT ALWAYS BE AVAILABLE,
IT'S A CONSISTENT AND LEGITIMATE WAY TO GRADUALLY INCREASE YOUR FREE ONEDRIVE CAPACITY.

EARNING POINTS FOR STORAGE

THE CORE OF MICROSOFT REWARDS IS EARNING POINTS. YOU CAN EARN POINTS DAILY BY ENGAGING WITH MICROSOFT
SERVICES. REGULARLY USING BING FOR YOUR SEARCHES, EXPLORING THE MICROSOFT STORE FOR DEALS, AND PARTICIPATING IN
QUIZZES AND POLLS ON THE REWARDS DASHBOARD ARE ALL EFFECTIVE METHODS. THE KEY IS CONSISTENCY;, EVEN A SMALL
AMOUNT OF POINTS EARNED DAILY CAN ADD UP OVER TIME. KEEP AN EYE ON THE “REDEEM” SECTION OF THE MICROSOFT
REWARDS PORTAL FOR ANY AVAILABLE ONEDRIVE STORAGE OFFERS. THESE MIGHT BE PRESENTED AS A ONE-TIME STORAGE
BOOST OR A RECURRING MONTHLY ADDITION.

UTILIizZING PROMOTIONAL OFFERS AND BUNDLES

MICROSOFT FREQUENTLY COLLABORATES WITH OTHER COMPANIES OR OFFERS SPECIAL PROMOTIONS THAT INCLUDE BONUS
ONEDRIVE STORAGE. THESE OFFERS CAN BE TIED TO PURCHASING NEW HARDW ARE, SUBSCRIBING TO CERTAIN SERVICES, OR
PARTICIPATING IN SPECIFIC CAMPAIGNS. STAYING INFORMED ABOUT THESE OPPORTUNITIES CAN LEAD TO SIGNIFICANT, ALBEIT
SOMETIMES TEMPORARY, INCREASES IN YOUR FREE STORAGE.

BUNDLED SERVICES AND HARDWARE

W/HEN PURCHASING NEW DEVICES LIKE LAPTOPS OR SMARTPHONES, ESPECIALLY THOSE RUNNING WINDOWS OR ANDROID, LOOK
FOR BUNDLED OFFERS THAT MIGHT INCLUDE EXTENDED ONEDRIVE STORAGE. SIMILARLY, SOME SOFT\WARE SUBSCRIPTIONS OR
CLOUD SERVICES MIGHT COME WITH ONEDRIVE STORAGE AS AN ADDED PERK. | HESE ARE OFTEN ADVERTISED DURING THE
CHECKOUT PROCESS OR IN THE PRODUCT DOCUMENTATION. ALWAYS READ THE FINE PRINT TO UNDERSTAND THE DURATION AND
TERMS OF ANY PROMOTIONAL STORAGE.



SpPeciAL CAMPAIGNS AND EVENTS

MICROSOFT OCCASIONALLY RUNS SPECIAL CAMPAIGNS OR PARTICIPATES IN EVENTS WHERE FREE ONEDRIVE STORAGE IS OFFERED
AS AN INCENTIVE. THESE COULD BE RELATED TO A NEW PRODUCT LAUNCH, A HOLIDAY PROMOTION, OR A PARTNERSHIP WITH A
NON-PROFIT ORGANIZATION. FOLLOWING MICROSOFT’S OFFICIAL BLOGS, SOCIAL MEDIA CHANNELS, AND TECH NEWS OUTLETS
CAN HELP YOU STAY UPDATED ON SUCH TIME-SENSITIVE OPPORTUNITIES.

CoNNECTING OTHER MICROSOFT SERVICES

Y OUR MICROSOFT ACCOUNT OFTEN ACTS AS A CENTRAL HUB FOR VARIOUS SERVICES, AND INTEGRATING THESE CAN SOMETIMES
UNLOCK ADDITIONAL ONEDRIVE STORAGE BENEFITS. WHILE DIRECT STORAGE INCREASES FROM CONNECTING UNRELATED SERVICES
ARE RARE, OPTIMIZING THE USE OF INTEGRATED MICROSOFT PRODUCTS CAN INDIRECTLY HELP MANAGE YOUR STORAGE MORE
EFFECTIVELY.

ONEeDRIVE WITH MICROSOFT 365

IF YoU HAVE A MICROSOFT 365 SUBSCRIPTION (EVEN A PERSONAL ONE), IT TYPICALLY COMES WITH 1TB oF ONEDRIVE
STORAGE PER USER. WHILE THIS IS A PAID SERVICE, IT'S IMPORTANT TO DISTINGUISH IT FROM THE FREE TIER. IF YOU ARE
CURRENTLY ON THE FREE TIER AND YOUR NEEDS EXCEED ITS CAPACITY, A MICROSOFT 365 SUBSCRIPTION IS THE MOST DIRECT
AND SUBSTANTIAL WAY TO GET A LARGE AMOUNT OF ONEDRIVE STORAGE. HOWEVER, THIS GUIDE IS FOCUSED ON FREE
OPTIONS. KEEP THIS IN MIND FOR FUTURE CONSIDERATIONS.

Xeox GAME PAss AND CLoup GAMING

W/HILE NOT DIRECTLY OFFERING MORE ONEDRIVE STORAGE, SERVICES LIKE XBox GAME PASS CAN SOMETIMES BE PART OF
BROADER MICROSOFT BUNDLES THAT MIGHT INCLUDE CLOUD BENEFITS. |IT'S ALWAYS WORTH CHECKING THE TERMS OF ANY
MICROSOFT SUBSCRIPTION YOU HOLD OR ARE CONSIDERING, AS STORAGE PERKS CAN OCCASIONALLY BE INCLUDED AS PART OF A
LARGER PACKAGE, EVEN IF THEY ARE NOT THE PRIMARY BENEFIT.

REFERRAL PROGRAMS AND SHARING

IN THE PAST, ONEDRIVE HAS OFFERED REFERRAL PROGRAMS WHERE BOTH THE REFERRER AND THE REFERRED USER COULD EARN
ADDITIONAL STORAGE. WHILE THESE PROGRAMS CAN BE CYCLICAL AND MAY NOT ALWAYS BE ACTIVE, THEY REPRESENT A
SIGNIFICANT OPPORTUNITY WHEN AVAILABLE. KEEPING AN EYE ON MICROSOFT’'S ANNOUNCEMENTS REGARDING ONEDRIVE
FEATURES AND PROMOTIONS IS KEY.

PAsST REFERRAL SUCCESSES

HISTOEICALLY, USERS COULD INVITE FRIENDS TO TRY ONEDRIVE, AND UPON SUCCESSFUL SIGN-UP OR MEETING CERTAIN
CRITERIA, BOTH PARTIES WOULD RECEIVE EXTRA STORAGE SPACE. THESE OFFERS WERE OFTEN TIME-LIMITED AND HAD CAPS ON
HOW MUCH BONUS STORAGE COULD BE EARNED. |[F MICROSOFT REVIVES SUCH A PROGRAM, IT'S AN EXCELLENT WAY TO
ORGANICALLY INCREASE YOUR FREE STORAGE BY ENGAGING YOUR SOCIAL NET\WORK.

FAMILY SHARING CONSIDERATIONS

W/HILE NOT DIRECTLY INCREASING YOUR FREE INDIVIDUAL STORAGE, UNDERSTANDING HOW FAMILIES SHARE MicrosofFT 365
BENEFITS CAN BE RELEVANT. |[F YOU ARE PART OF A MICROSOFT 365 FAMILY SUBSCRIPTION, EACH MEMBER GETS THEIR OWN
1TB oF ONEDRIVE STORAGE. THIS IS A SHARED SUBSCRIPTION COST, BUT THE INDIVIDUAL STORAGE ALLOCATION IS
SUBSTANTIAL. FOR PURELY FREE TIER USERS, DIRECT REFERRAL PROGRAMS ARE THE PRIMARY SHARING-RELATED METHOD.



MANAGING AND OPTIMIZING YOUR FILES

PROACTIVE FILE MANAGEMENT IS KEY TO MAINTAINING AMPLE FREE STORAGE OVER THE LONG TERM. INSTEAD OF WAITING UNTIL
YOU'RE NEARLY FULL, ADOPT GOOD HABITS THAT PREVENT OVERCONSUMPTION. THIS INVOLVES A COMBINATION OF REGULAR
CLEAN-UPS AND SMART STORAGE PRACTICES.

REGULARLY REVIEWING STORAGE USAGE

MAKE IT A HABIT TO CHECK YOUR ONEDRIVE STORAGE USAGE AT LEAST ONCE A MONTH. THIS ALLOWS YOU TO IDENTIFY ANY
UNEXPECTED INCREASES IN USAGE AND ADDRESS THEM PROMPTLY. |F YOU NOTICE YOUR STORAGE IS CLIMBING RAPIDLY,
INVESTIGATE WHICH FOLDERS OR FILE TYPES ARE CONSUMING THE MOST SPACE. THIS PROACTIVE APPROACH HELPS PREVENT THE
PANIC OF RUNNING OUT OF SPACE UNEXPECTEDLY.

CoMPRESSING FILES BEFore UPLOADING

FOR LARGE ARCHIVES OR COLLECTIONS OF FILES THAT YOU DON'T NEED TO ACCESS INDIVIDUALLY VERY OFTEN, CONSIDER
COMPRESSING THEM INTO A SINGLE .ZIP OR .RAR FILE BEFORE UPLOADING. COMPRESSED FILES TAKE UP LESS SPACE IN YOUR
ONEDRIVE, ALLOWING YOU TO STORE MORE DATA WITHIN YOUR EXISTING LIMITS. TOOLS LIKE BUILT-IN W/INDOWS
COMPRESSION OR FREE THIRD-PARTY SOFTWARE CAN ASSIST WITH THIS.

USING EXTERNAL STORAGE FOR ARCHIVES

FOR EXTREMELY LARGE FILES OR LONG-TERM ARCHIVES THAT YOU RARELY NEED TO ACCESS, CONSIDER USING EXTERNAL HARD
DRIVES OR NETWORK-ATTACHED STORAGE (NAS) DEVICES. THIS IS A COST-EFFECTIVE WAY TO MANAGE VAST AMOUNTS OF
DATA WITHOUT CONSUMING YOUR VALUABLE CLOUD STORAGE. YOU CAN THEN KEEP ONLY THE MOST FREQUENTLY ACCESSED
OR CRITICAL FILES IN ONEDRIVE FOR EASY ACCESS AND SYNCING.

CONSIDERATIONS FOR LONG-TERM STORAGE NEEDS

W/HILE THE METHODS OUTLINED ABOVE CAN HELP YOU MAXIMIZE YOUR FREE ONEDRIVE STORAGE, IT'S IMPORTANT TO
ACKNOWLEDGE THAT THERE ARE LIMITS TO HOW MUCH YOU CAN ACCUMULATE THROUGH THESE STRATEGIES. IF YOUR FILE
STORAGE NEEDS ARE CONSISTENTLY GROWING AND EXCEEDING THE FREE TIER, IT MIGHT BE TIME TO EVALUATE PAID OPTIONS OR
ALTERNATIVE CLOUD STORAGE PROVIDERS.

EVALUATING PAID SUBSCRIPTIONS

MicrosofFT 365 SUBSCRIPTIONS, AS MENTIONED, OFFER SUBSTANTIAL ONEDRIVE STORAGE AT A REASONABLE COST,
ESPECIALLY WHEN CONSIDERING THE OTHER BENEFITS INCLUDED, SUCH AS OFFICE APPLICATIONS. |F YOUR BUDGET ALLOWS AND
YOUR STORAGE NEEDS ARE SIGNIFICANT, THIS IS OFTEN THE MOST STRAIGHTFORW ARD AND RELIABLE SOLUTION FOR INCREASING
YOUR CAPACITY. COMPARE THE PLANS AND FEATURES TO FIND THE BEST FIT FOR YOUR REQUIREMENTS.

EXPLORING ALTERNATIVE CLOUD STORAGE

\W/HILE ONEDRIVE IS AN EXCELLENT SERVICE, OTHER CLOUD STORAGE PROVIDERS ALSO EXIST, SOME OF WHICH MAY OFFER
DIFFERENT FREE STORAGE TIERS OR COMPETITIVE PRICING FOR PAID PLANS. [F YOU FIND THAT YOUR NEEDS ARE CONSISTENTLY
OUTPACING WHAT ONEDRIVE CAN OFFER FOR FREE, RESEARCHING ALTERNATIVES LIKE GOOGLE DRIVE, DroPBOX, OR ICLOUD CAN
PROVIDE ADDITIONAL OPTIONS. HO\X/EVER, REMEMBER TO FACTOR IN THE CONVENIENCE OF INTEGRATION WITH YOUR EXISTING
MICROSOFT ECOSYSTEM.



Q: CAN | GET UNLIMITED FREE ONEDRIVE STORAGE?

A: CURRENTLY/ MICROSOFT DOES NOT OFFER UNLIMITED FREE ONEDRIVE STORAGE. THE STANDARD FREE TIER IS SGB/ AND WHILE
THERE ARE WAYS TO EARN BONUS STORAGE, IT IS NOT UNLIMITED.

Q: How oFTEN CAN | ReEDEEM MICROSOFT REWARDS FOR ONEDRIVE STORAGE?

A: THE AVAILABILITY OF ONEDRIVE STORAGE AS A REDEMPTION OPTION IN MICROSOFT REWARDS CAN VARY. IT'S NOT A
CONSTANT OFFERING, SO YOU SHOULD CHECK THE REW ARDS REDEMPTION PAGE REGULARLY FOR CURRENT OPPORTUNITIES.

Q: Do REFERRAL PROGRAMS FOR ONEDRIVE STORAGE STILL EXIST?

A: ONEDRIVE REFERRAL PROGRAMS ARE NOT CONSISTENTLY ACTIVE. MICROSOFT INTRODUCES AND OCCASIONALLY RETIRES
SUCH PROGRAMS. |T'S BEST TO MONITOR OFFICIAL MICROSOFT ANNOUNCEMENTS FOR ANY NEW REFERRAL INITIATIVES.

Q: IS THERE A LIMIT TO HOW MUCH BONUS STORAGE | CAN GET FROM PROMOTIONS?

A: YES, PROMOTIONAL OFFERS AND BONUS STORAGE ARE TYPICALLY CAPPED. THE SPECIFIC LIMIT WILL DEPEND ON THE TERMS
AND CONDITIONS OF EACH INDIVIDUAL PROMOTION.

Q: How caN | FIND ouUT IF A NEW ONEDRIVE STORAGE PROMOTION IS AVAILABLE?

A: YOU CAN STAY INFORMED BY FOLLOWING MICROSOFT’S oFFICIAL ONEDRIVE BLOG, THEIR SOCIAL MEDIA CHANNELS, AND
REPUTABLE TECH NEWS WEBSITES THAT COVER MICROSOFT PRODUCT UPDATES AND PROMOTIONS.

Q: WHAT IS THE DIFFERENCE BETWEEN FREE ONEDRIVE STORAGE AND ONEDRIVE
INCLUDED WITH MicrRosorFT 365°

A: Free ONEDRIVE STORAGE IS THE BASIC 5SGB ALLOCATED TO USERS WITH A MICROSOFT ACCOUNT. ONEDRIVE INCLUDED
WITH MICROSOFT 365 TYPICALLY OFFERS 1TB OR MORE PER USER AND COMES BUNDLED WITH OTHER MICROSOFT OFFICE
APPLICATIONS AND SERVICES.

Q: CAN | GET MORE FREE STORAGE BY REFERRING FRIENDS TO MICROSOFT 365 INSTEAD
OF JUST ONEDRIVE?

A: REFERRAL PROGRAMS ARE USUALLY TIED TO SPECIFIC PRODUCTS OR SERVICES. WHILE MICROSOFT MIGHT HAVE REFERRAL
OFFERS FOR MICROSOFT 365 SUBSCRIPTIONS, THESE ARE DISTINCT FROM INDIVIDUAL ONEDRIVE STORAGE REFERRAL PROGRAMS
AND TYPICALLY INVOLVE SUBSCRIPTION BENEFITS RATHER THAN JUST CLOUD STORAGE.

Q: How poEs THe FiLes ON-DEMAND FEATURE HELP ME GET MORE “FREE” STORAGE?

A: FiLEs ON-DEMAND ALLOWS YOU TO SEE ALL YOUR ONEDRIVE FILES WITHOUT DOWNLOADING THEM, SAVING SIGNIFICANT
SPACE ON YOUR LOCAL DEVICE. THIS EFFECTIVELY MAKES YOUR CLOUD STORAGE ACCESSIBLE WITHOUT CONSUMING LOCAL
DISK SPACE, SO YOU HAVE MORE ROOM FOR OTHER FILES ON YOUR COMPUTER.
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how to get more free onedrive storage: Windows 10 All-in-One For Dummies Woody
Leonhard, 2018-06-15 Welcome to the world of Windows 10! Are you ready to become the resident
Windows 10 expert in your office? Look no further! This book is your one-stop shop for everything
related to the latest updates to this popular operating system. With the help of this comprehensive
resource, you'll be able to back up your data and ensure the security of your network, use Universal
Apps to make your computer work smarter, and personalize your Windows 10 experience. Windows
10 powers more than 400 million devices worldwide—and now you can know how to make it work
better for you with Windows 10 All-in-One For Dummies. You'll find out how to personalize Windows,
use the universal apps, control your system, secure Windows 10, and so much more. Covers the most
recent updates to this globally renowned operating system Shows you how to start out with Windows
10 Walks you through maintaining and enhancing the system Makes it easy to connect with
universal and social apps If you're a businessperson or Windows power-user looking to make this
popular software program work for you, the buck stops here!

how to get more free onedrive storage: Office 365 All-in-One For Dummies Peter
Weverka, Matt Wade, 2022-01-06 Multiply your productivity with the world's most straightforward
guide to the world's most popular office software Microsoft Office 365 contains straightforward tools
for virtually every office task you could possibly think of. And learning how to use this powerful
software is much easier than you might expect! With the latest edition of Office 365 All-in-One For
Dummies, you'll get a grip on some of the most popular and effective office software on the planet,
including Word, Excel, PowerPoint, Outlook, Access, Publisher, and Teams. This expanded handbook
walks you through the ins and outs of reviewing and composing documents with Word, hosting and
joining meetings with Teams, crunching numbers with Excel, and answering emails with Outlook.
And it's ideal for anyone who's brand new to Office and those who just need a quick refresher on the
latest useful updates from Microsoft. In this one-stop reference, you'll find: Step-by-step instructions
on the installation, maintenance, and navigation of all the critical components of Office 365
Guidance for using Office 365's built-in online and cloud functionality Complete explanations of what
every part of Office 365 is used for and how to apply them to your life Office 365 All-in-One For
Dummies is the last handbook you'll ever need to apply Microsoft's world-famous software suite to
countless everyday tasks.

how to get more free onedrive storage: Microsoft Office 2019 Inside Out Joe Habraken,
2018-11-19 Conquer Microsoft Office 2019-from the inside out! Dive into Microsoft Office 2019-and
really put its productivity toolsand services to work! This supremely organized reference packs
hundreds of timesaving solutions, tips, and workarounds-all you need to make the most of Office’s
most powerful tools for productivity and decision-making. Renowned Office expert Joe Habraken
offers a complete tour of Office 2019 and Office 365, with cutting-edge techniques and shortcuts for
Word, Excel, PowerPoint, Outlook, Publisher, online Office apps, and more. Discover how experts
tackle today’s key tasks-and challenge yourself to new levels of mastery. Create amazing content
faster with Office’s new features, tools, and shortcuts Share, collaborate with, and secure Office files
in the cloud Organize, edit, and format complex documents with Microsoft Word Build tables of
contents, captions, indexes, and footnotes that automatically update Efficiently enter and manage
data in Excel workbooks, and format it for easy understanding Build flexible, reliable Excel
workbooks with formulas and functions Integrate data from external sources, including web tables,
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text files, and more Transform data into insight with Excel charts, Sparklines, and PivotTables
Quickly create presentations with PowerPoint themes, Reuse Slides, and Libraries Build more
impactful slides with advanced formatting, SmartArt, animation, transitions, and multimedia Use
PowerPoint 2019 tools to present more effectively, both in person and online Systematically improve
email productivity and security with Outlook 2019 Manage appointments and tasks, and quickly plan
meetings

how to get more free onedrive storage: Windows 11 All-in-One For Dummies, 2nd Edition
Ciprian Adrian Rusen, 2025-02-11 A deep dive into the Windows, for beginners and advanced users
alike Windows 11 All-in-One For Dummies, 2nd Edition is your most thorough source of information
on the world's #1 computer operating system. This 800+ page reference guides you through the art
of navigating the Windows interface, setting up personal accounts, and digging into the menus,
settings, and features that you need to become a power user. With this jargon-free guidebook, you've
got access to tips, tricks, and how-tos from a Windows insider, including how to take advantage of
artificial intelligence tools built into Windows. Discover how to get your apps working across
multiple devices, manage your data, enhance your copy of Windows with apps and add-ons, and keep
everything secure and running smoothly. This Dummies guide is packed with what you need to know
to take control of your Windows experience. Get started with Windows 11, customize your operating
system, and learn your way around Find, install, and manage third-party apps, so you can work and
play how you want to Share files and documents, backup your data online, and manage wi-fi
connections Discover how Microsoft's artificial intelligence tool, Copilot, makes working with
Windows even easier. Windows 11 All-in-One For Dummies, 2nd Edition provides the deepest dive
into Windows on the market. Customize and troubleshoot as needed, with 10 books in 1!

how to get more free onedrive storage: Windows 10 For Dummies Andy Rathbone,
2018-04-19 The #1 source for Windows 10 help Millions of Windows users have turned to Windows
For Dummies for quick, friendly, and easy-to-understand help with their computers. Windows 10 For
Dummies, 3rd Edition continues this tradition as it helps you navigate the twists and turns of
Windows. Start at the beginning to discover the basics of the Windows interface or flip to later
chapters to help you work with Windows apps, connect to the Internet, or customize your privacy
settings. Updated to cover the latest changes to Windows 10, this revised edition is ideal for
first-time Windows users who need a guide to their operating system as well as experienced users
who need a road map to the latest features. Inside, the book quickly and easily shows you how to do
everything from establishing a user account, to corralling your photos, to setting up a printer, to
using Windows on a tablet—and everything in between. Manage the start-up menu and the Windows
desktop Get to know the programs that come with Windows 10 Discover troubleshooting tips and
privacy tricks Be productive at home or in the office If you use Windows 10, you’ll want to keep this
updated edition of the trusty companion nearby as you make your way around the new OS.

how to get more free onedrive storage: Microsoft Office Inside Out (Office 2021 and
Microsoft 365) Joe Habraken, 2021-12-22 Conquer Microsoft Office—from the inside out! Dive into
the Microsoft Office application suite—and really put its productivity tools and services to work for
you! This supremely well-organized reference packs hundreds of timesaving solutions, tips, and
workarounds—all you need to make the most of Office's most powerful tools for productivity and
decision-making. Renowned Office expert Joe Habraken offers a complete tour of Microsoft Office,
with cutting-edge techniques and shortcuts for Word, Excel, PowerPoint, Outlook, Publisher, the 365
Online apps, and more. Discover how experts tackle today's key tasks—and challenge yourself to
new levels of mastery. Create amazing content faster with Office's new features, tools, and
shortcuts. Share, collaborate with, and secure Office files in the cloud. Organize, edit, and format
complex documents with Microsoft Word. Build tables of contents, captions, indexes, and footnotes
that automatically update. Efficiently enter and manage data in Excel workbooks, and format it for
easy understanding. Build flexible, reliable Excel workbooks with formulas and functions—including
XLOOKUP and other enhancements. Integrate data from external sources, including stock and
currency data, and Wolfram curated knowledge. Transform data into insight with Pivot Tables and




Excel charts — including new recommended charts and the Quick Analysis gallery. Quickly create
presentations with PowerPoint themes, Reuse Slides, and Libraries. Build more impactful slides with
advanced formatting, SmartArt, animation, transitions, media, and free stock images. Use
PowerPoint tools to present more effectively—in person or online via Microsoft Teams.
Systematically improve email productivity and security with Outlook. Manage appointments and
tasks and quickly plan meetings.

how to get more free onedrive storage: Windows 11 All-in-One For Dummies Ciprian Adrian
Rusen, 2022-03-22 Get more out of your Windows 11 computer with easy-to-follow advice Powering
75% of the PCs on the planet, Microsoft Windows is capable of extraordinary things. And you don't
need to be a computer scientist to explore the nooks and crannies of the operating system! With
Windows 11 All-in-One For Dummies, anyone can discover how to dig into Microsoft’s ubiquitous
operating system and get the most out of the latest version. From securing and protecting your most
personal information to socializing and sharing on social media platforms and making your Windows
PC your own through personalization, this book offers step-by-step instructions to unlocking
Windows 11’s most useful secrets. With handy info from 10 books included in the
beginner-to-advanced learning path contained within, this guide walks you through how to: Install,
set up, and customize your Windows 11 PC in a way that makes sense just for you Use the built-in
apps, or download your own, to power some of Windows 11’s most useful features Navigate the
Windows 11 system settings to keep your system running smoothly Perfect for anyone who’s looked
at their Windows PC and wondered, “I wonder what else it can do?”, Windows 11 All-in-One For
Dummies delivers all the tweaks, tips, and troubleshooting tricks you’ll need to make your Windows
11 PC do more than you ever thought possible.

how to get more free onedrive storage: Conducting Authentic Historical Inquiry Scott M.
Waring, Richard Hartshorne, 2020 Engaging students with primary sources fosters inquiry, critical
thinking, and deductive reasoning skills, all of which are vitally important to success in school and
beyond. Simply inserting primary sources into the classroom is not enough. This resource uses the
best of emerging Internet applications (Web 2.0) to capture the interest of today’s students who
have grown up using diverse technologies and multiple applications such as podcasts, social
networks, social bookmarks, digital curation, and blogs. Readers will learn about the SOURCES
Framework, an innovative approach for scaffolding inquiry-rich social studies instructional practices.
Filled with multiple classroom-ready examples that seamlessly integrate Web 2.0 applications, the
authors provide readers with the tools and confidence to create instructional opportunities to
engage learners in authentic historical inquiry. The goal is to give students the skills and knowledge
necessary to think critically, engage with sources, and create authentic, evidence-based narratives.
Book Features: Offers effective and engaging methods for teaching with primary and secondary
sources while seamlessly integrating emerging technologies. Fosters critical thinking skills and
deductive reasoning skills while allowing instructors an opportunity to personalize learning
environments. Provides students with opportunities to authentically construct historical narratives,
replicating methods utilized by historians. Introduces an innovative framework for teaching with
primary and secondary sources. Includes web links to make it easy for the reader to see examples
and resources and video walk-throughs related to many of the Web 2.0 tools.

how to get more free onedrive storage: Office 365 with SharePoint Online Cookbook
Solutions Alex Pollard, 2023-06-16 Unlock the full potential of Microsoft 365 workloads with our
practical guide KEY FEATURES @ Learn how to create a new Office 365 tenant from scratch. @
Discover ways to migrate users from other platforms to Microsoft 365. @ Learn how to use scripting
languages and out-of-the-box tools to automate business processes, set up security, and manage
users in Microsoft 365. DESCRIPTION Microsoft 365 provides tools for managing organizational
tasks like content management, communication, report creation, and business automation processes.
With this book, you’ll get to grips with enabling workspace collaboration using Microsoft SharePoint
Online, Teams, and the Power Platform. This comprehensive guide not only provides instructions for
implementing Microsoft 365 apps, but also incorporates valuable insights from an experienced



Microsoft consultant who has a vast experience of working with the Microsoft business suite. The
book covers recipes for implementing SharePoint Online for various content management tasks. You
will then learn how to create sites for your organization and enhance collaboration across the
business. Moving on, you will discover ways to boost your productivity using Microsoft Teams,
Power Platform, Planner, Delve, and M365 Groups. You will also learn how to use the Power
Platform to make the most of Power Apps, Power Automate, Power BI, and Power Virtual Agents.
Lastly, you will learn how to build custom Teams and SharePoint solutions. By the end of the book,
you will have the necessary skills to utilize Microsoft 365 and SharePoint Online effectively in order
to increase business productivity. WHAT YOU WILL LEARN @ Get familiar with the Power Platform
and its various apps. @ Explore SharePoint’s content management and collaboration features. @ Get
an overview of the Microsoft 365 admin center. @ Understand the security and compliance policies
for Microsoft 365. @ Learn how to manage Microsoft 365 services with PowerShell. WHO THIS
BOOK IS FOR This book is for business professionals, IT administrators, enterprise developers and
architects, and anyone who wants to plan, deploy, and manage Microsoft 365 Apps in their
enterprise environments. TABLE OF CONTENTS 1. Outline of Microsoft 365 2. Prologue to
SharePoint Online 3. Working with Present-day Destinations in SharePoint Online 4. Working with
Records in SharePoint Online 5. Working with Archive Libraries in SharePoint Online 6. OneDrive
for Business 7. Search in Microsoft 365 8. Microsoft Groups 9. Microsoft Teams 10. Power Platform
and Citizen Development 11. Stream 12. PowerApps 13. Power Automate 14. Power BI 15. Office
365 Admin Center 16. Security and Compliance Policies 17. Term Store and Content Sorts in
SharePoint Online 18. Custom Solutions Development SPFX 19. PnP, PowerShell and Scripting

how to get more free onedrive storage: 70-687 Configuring Windows 8.1 Microsoft
Official Academic Course, 2014-07-14 This 70-687 Configuring Windows 8.1 textbook prepares
students for the first of two required exams for the Microsoft Certified Solutions Associate (MCSA):
Windows 8 certification. Students master configuration or support for Windows 8 computers,
devices, users and associated network and security resources. Those in this IT Professional career
field are prepared to work with networks configured as a domain-based or peer-to-peer environment
with access to the Internet and cloud services. In addition, these IT Professionals will have mastered
the skills required to be a consultant, full-time desktop support technician, or IT generalist who
administers Windows 8-based computers and devices as a portion of their broader technical
responsibilities. Additional skills addressed, including the recent 8.1 objectives, in this textbook:
Install and Upgrade to Windows 8 Configure Hardware and Applications Configure Network
Connectivity Configure Access to Resources Configure Remote Access and Mobility Monitor and
Maintain Windows Clients Configure Backup and Recovery Options Additionally, MOAC Labs Online
can be purchased separately or with select sets for an additional charge. MOAC Labs Online enable
anytime, anywhere real software on hosted servers. MOAC Labs Online provides students with the
ability to work on the actual software simply by connecting through their Internet Explorer web
browser. The MOAC IT Professional series is the Official from Microsoft, turn-key Workforce training
program that leads to professional certification and was authored for college instructors and college
students. MOAC gets instructors ready to teach and students ready for work by delivering essential
resources in 5 key areas: Instructor readiness, student software, student assessment, instruction
resources, and learning validation. With the Microsoft Official Academic course program, you are
getting instructional support from Microsoft; materials that are accurate and make course delivery
easy.

how to get more free onedrive storage: Collection Management in the Cloud Kayla Kipps,
Allison Kaiser Jones, 2022-03-11 As remote work has become routine, cloud-based technology tools
have become increasingly necessary to communicate with other library staff and with faculty and
staff to continue providing seamless and uninterrupted access to library resources and collections
for our campus community. Cloud-based technology tools such as Google Forms and Google Sheets
are used to gather faculty requests for collection development, tools such as Tableau are used to
illustrate material budget balances, and platforms such as Trello have been adopted to track



subscription renewal cycles and manage other projects. This guide discusses the benefits of using
these powerful cloud-based and little to no additional cost technology tools through the lens of a
particular area in librarianship such as documentation, data and project management,
communication, data storage, and data visualization. While the real-world examples provided
throughout focus on technical services staff operations, specifically acquisitions and electronic
collection management, each tool’s features and use cases are transferable among all areas of
librarianship. This guide provides insights into how collaborative, dynamic, and accessible these
cloud-based solutions are for a technologically shifting workplace as well as considers the challenges
to adopting cloud-based solutions such as administrative buy-in, aversion to change, and steeper
learning curves as well. Readers will gain practical experiential examples that have been
instrumental in creating efficiencies in collection management workflows for technical services staff.
The use cases illustrated exemplify enhancements that librarians can incorporate into their own
collection management practices to further engage with their colleagues, their patrons, and their
larger communities more effectively and efficiently.

how to get more free onedrive storage: Microsoft Office 2019 Step by Step Joan Lambert,
Curtis Frye, 2018-11-30 This is learning made easy. Get more done quickly with Office 2019. Jump in
wherever you need answers - brisk lessons and colorful screenshots show you exactly what to do,
step by step. Covers Word, Excel, PowerPoint and Outlook Format Word documents for maximum
visual impact Build powerful, reliable Excel workbooks for analysis and reporting Prepare highly
effective PowerPoint presentations Use Outlook to organize your email, calendar, and contacts
Includes downloadable practice files

how to get more free onedrive storage: My Windows 10 Computer for Seniors Michael
Miller, 2020-07-08 My Microsoft Windows 10 Computer for Seniors is an easy, full-color tutorial on
the latest operating system from Microsoft. Veteran author Michael Miller is known for his ability to
explain complex topics to everyday readers. Michael wrote this book from the 50+ point of view,
using step-by-step instructions and large, full-color photos to cover all the most popular tasks. Miller
will help you learn to: ¢ Get started with Windows 10, whether you're experienced with computers
or not * Configure Windows 10 to work better for those with vision and physical challenges
Explore the web with Microsoft’s Edge browser and Google Search ¢ Find, install, and use the best
Windows apps * Reliably connect to the Internet, both at home and away ¢ Shop safely online and
avoid online scams * Make and receive video and voice calls with Skype * Connect your phone to
your PC to text and make calls * Stay connected with friends and family on Facebook, Pinterest, and
Twitter ¢ Store, touch up, and share your pictures ¢ Send and receive email with Windows 10’s
Email app ¢ Keep track of all your files, and back them up safely « Watch streaming video on your
PC with Disney+, Netflix, YouTube, and more ¢ Discover great new music with Spotify and Pandora
* Fix common PC problems, and manage Windows updates

how to get more free onedrive storage: New Digital Technology in Education Wan Ng,
2015-04-25 This book addresses the issues confronting educators in the integration of digital
technologies into their teaching and their students’ learning. Such issues include a skepticism of the
added value of technology to educational learning outcomes, the perception of the requirement to
keep up with the fast pace of technological innovation, a lack of knowledge of affordable educational
digital tools and a lack of understanding of pedagogical strategies to embrace digital technologies in
their teaching. This book presents theoretical perspectives of learning and teaching today’s digital
students with technology and propose a pragmatic and sustainable framework for teachers’
professional learning to embed digital technologies into their repertoire of teaching strategies in a
systematic, coherent and comfortable manner so that technology integration becomes an almost
effortless pedagogy in their day-to-day teaching. The materials in this book are comprised of original
and innovative contributions, including empirical data, to existing scholarship in this field. Examples
of pedagogical possibilities that are both new and currently practised across a range of teaching
contexts are featured.

how to get more free onedrive storage: Word 2016 For Professionals For Dummies Dan



Gookin, 2016-07-28 The most comprehensive guide to Microsoft Word 2016 If you're a professional
who uses Word, but aren't aware of its many features or get confused about how they work best,
Word 2016 For Professionals For Dummies answers all your burning questions about the world's
number-one word processing software. Offering in-depth coverage of topics you won't find in Word
2016 For Dummies, this guide focuses on the professional's needs, giving you all you need to know
not only do your job well, but to do it even better. As Microsoft continues to hone Word with each
new release, new features are added beyond basic word processing. From using Word to create blog
posts to importing data from Excel to expertly flowing text around objects, it covers the gamut of
Word's more advanced capabilities—including those you probably don't know exist. Whether you're
looking to use Word to build a master document, collaborate and share, publish an ebook, or
anything in between, the thorough, step-by-step guidance in Word 2016 For Professionals For
Dummies makes it easier. Discover neat Word editing tips and tricks to create complex documents
Share documents and collaborate with others Format text, paragraphs, and pages like never before
Add Excel charts and graphics to Word documents Create an ebook Essential reading for the Word
power user who wants to be more productive and efficient at work, this handy guide gives you the
boost to take your skills to the next level.

how to get more free onedrive storage: Windows 10 May 2019 Update: The Missing Manual
David Pogue, 2019-05-10 The Windows 10 May 2019 Update adds a host of new and improved
features to Microsoft’s flagship operating system—and this jargon-free guide helps you get the most
out of every component. This in-depth Missing Manual covers the entire system and introduces you
to the latest features in the Windows Professional, Enterprise, Education, and Home editions. You’ll
learn how to take advantage of improvements to the Game Bar, Edge browser, Windows Online,
smartphone features, and a lot more. Written by David Pogue—tech critic for Yahoo Finance and
former columnist for The New York Times—this updated edition illuminates its subject with technical
insight, plenty of wit, and hardnosed objectivity.

how to get more free onedrive storage: MCA Microsoft 365 Certified Associate Modern
Desktop Administrator Complete Study Guide with 900 Practice Test Questions William
Panek, 2023-01-05 Complete, UPDATED study guide for MCA Modern Desktop Administrator
certification exams, MD-100 and MD-101. Covers new Windows 11, services, technologies, and
more! MCA Microsoft 365 Certified Associate Modern Desktop Administrator Complete Study Guide,
Second Edition, is your all-in-one guide to preparing for the exams that will earn you the MCA
Modern Desktop Administrator certification! In this book, well-known Windows guru and five-time
Microsoft MVP, William Panek, guides you through the latest versions of the Windows Client exam
(MD-100) and the Managing Modern Desktops exam (MD-101). This one-stop resource covers 100%
of the objectives for both exams, providing real world scenarios, hands-on exercises, and challenging
review questions. You'll also dive deeper into some of the more complex topics and technologies,
including deploying, maintaining, and upgrading Windows; managing devices and data; configuring
storage and connectivity; managing apps and data; and more. Learn everything you need to know to
pass the MD-100 and MD-101 exams Earn your MCA Modern Desktop Administrator certification to
launch or advance your career Access exercises, review questions, flashcards, and practice exams, in
the book and online Master all of the test objectives for the latest exam versions—updated for
Windows 11 With this study guide, you also get access to Sybex’s superior online learning
environment, including an assessment test, hundreds of practice exams, flashcards, searchable
glossary, and videos for many of the chapter exercises. This is the perfect test prep resource for
admins preparing for certification and anyone looking to upgrade their existing skills to Microsoft’s
latest desktop client.

how to get more free onedrive storage: Internet Technologies and Information Services
Joseph B. Miller, 2014-08-26 The Internet has enabled the convergence of all things
information-related. This book provides essential, foundational knowledge of the application of
Internet and web technologies in the information and library professions. Internet Technologies and
Information Services: Second Edition is a vital asset to students preparing for careers in library and



information science and provides expanded coverage to important new developments while still
covering Internet foundations. In addition to networking, the Internet, HTML, web design, web
programming, XML, and web searching, this new edition covers additional topics such as cloud
computing, content management systems, eBook technologies, mobile technologies and applications,
relational database management systems (RDMS), open source software, and virtual private
networking. It also provides information on virtualization and related systems, including desktop
virtualization systems. With clear and simple explanations, the book helps students form a solid,
basic IT knowledge that prepares them for more advanced studies in technology. It supplies an
introductory history of the Internet and an examination of current trends with specific emphasis on
how online information access affects the LIS fields. Author Joseph B. Miller, MSLS, explains
Internet protocols and current broadband connectivity options; Internet security issues and steps to
take to block threats; building the web with markup languages, programming, and content
management systems; and elements of information access on the web: content formats, information
retrieval, and Internet search.

how to get more free onedrive storage: MCSA: Windows 10 Complete Study Guide William
Panek, 2017-01-25 The go-to MCSA prep guide, updated for Windows 10 and the new exams MCSA
Windows 10 Complete Study Guide is your comprehensive resource for taking both Exams 70-698
and 70-697. Covering 100% of all exam objectives, this study guide goes beyond mere review to
delve deeper into the complex topics and technologies to help you strengthen your understanding
and sharpen your skills. Written by a veteran Microsoft MVP, this guide walks you through MCSA
skills in context to show you how concepts are applied in real-world situations. Hands-on exercises
speed the learning process and facilitate internalization, while review questions challenge and test
the depth of your understanding. You also get access to the Sybex interactive online learning
environment, featuring flashcards, videos, an assessment test, and bonus practice exams to face
exam day with confidence. The MCSA certification process has changed; Exam 70-698 tests your
skills in installing and configuring Windows 10, and then Exam 70-697 gauges your abilities in
configuring Windows devices. This book is your ideal companion to study for both exams. Study 100
percent of the objectives for Exams 70-698 and 70-697 Apply your knowledge with hands-on
exercises Test your skills with challenging review questions Access videos, electronic flashcards, a
searchable glossary, and bonus practice exams The demand for qualified Windows 10 professionals
will be high, as more than half of the corporate user base that skipped Windows 8/8.1 is expected to
adopt Windows 10. If you want the skills that are in demand, you need to get certified; if you're
ready to get serious about the exam, MCSA: Windows 10 Complete Study Guide is the resource you
shouldn't be without.

how to get more free onedrive storage: Microsoft SharePoint 2016 Step by Step Olga M.
Londer, Penelope Coventry, 2016-11-14 This is the eBook of the printed book and may not include
any media, website access codes, or print supplements that may come packaged with the bound
book. This is learning made easy! Get productive fast with SharePoint 2016, and jump in wherever
you need answers: brisk lessons and colorful screen shots show you exactly what to do, step by step
- and practice files help you build your skills. Fully updated for today's powerful new version of
SharePoint, Microsoft SharePoint 2016 Step by Step shows you how to do all this: Customize your
team site's layout, features, and apps Manage and share ideas, documents, and data Capture and
organize content into lists and libraries Automate business processes with built-in workflows Use
social features to communicate and collaborate Work with SharePoint's business intelligence
features Publish content using enhanced web content management Use SharePoint with Excel,
Access, Outlook, and Lync And much more...
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